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This document explains the process of adding the Generations Digital team to your
Google My Business Account.
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Home How It Works FAQs & Support Success Stories

Google My Business launched a new mobile app to make it easier to engage with your customers. Learn more

Attract new
customers with
your free
Business Profile.

Have questions? Give us a call: 1-844-491-9665 *

NFC mobike payments « Quick bite - Casusl

1) Go to: www.google.com/business/ Click on the “Sign In” button on top right. Sign in
with the same master login you use for Google Analytics, or other Google Business

Apps.
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@ Messaging Show up whenever customers are looking for you online - on their
computers or mobile devices. Set up in minutes, and only pay when
|_|;| Photos your ad is clicked. Learn more
) Get started
=1 Website
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‘\ Create an ad

Get custom Gmail

@ Add new location

m Manage locations

2) You will then be taken to the screen above. On the left side menu, choose “Users”.
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Manage permissions

9‘ ! You (George Nenni) Primary owner

Click here to

3) Next, you will then be taken to the screen above. To add a user, click on the button in
upper right corner.
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Add new users

Allow others to help you manage busin o, customer reviews, and YouTube videos.
It's easy to assign different levels of a o each user. Learn more

george@generationsdigital.com €3

Choose a role
Owner

Manager CANCEL INVITE

Site manager

4) Next, you will then be taken to this screen above. You need to enter the email address
for the person you would like to add to your Google My Business account. You also
need to choose the access level for this person, which should be “Manager”. Never
add anyone as “Owner” unless you want them to be the primary administrator.
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