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This document explains the process of adding the Generations Digital team to your 
Google My Business Account. 
 
 

 
 

1) Go to: www.google.com/business/  Click on the “Sign In” button on top right.  Sign in 
with the same master login you use for Google Analytics, or other Google Business 
Apps. 

 

http://www.google.com/business/
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2) You will then be taken to the screen above. On the left side menu, choose “Users”. 
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3) Next, you will then be taken to the screen above. To add a user, click on the button in 
upper right corner. 
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4) Next, you will then be taken to this screen above. You need to enter the email address 
for the person you would like to add to your Google My Business account. You also 
need to choose the access level for this person, which should be “Manager”. Never 
add anyone as “Owner” unless you want them to be the primary administrator. 


